User Guide for Organizations

Premier Virtual 2.0 Platform



Registration Page

You have been invited to participate in a
Virtual Event. The host of the event has
sent you a registration link for you to
register and build out your Organization’s
Booth.

This guide will walk you through that
process as well as what the event will
look like on Event Day and some best
practices. We hope this guide will make
your set up easy and quick!

CLICKREGISTER TO EVENT
TO BEGIN

Premler Version 2.5.0

YIRTUAL

Premier Virtual Tutorial Information
Hosted by Premier Virtual

Premier Virtual Tutorial Event

Welcome to The Premier Virtual Tutorial Event

As an Organization, you will be able to see and speak with multiple

. candidates as they travel through the event, going from booth to

§ P J p\rﬁm‘ﬁ' booth! You will be able to view resumes, chat by text as well as
inviting Attendees to one-on-one video chats. As you speak with

Attendees, you will be able to see their profile, job titles and

interests as well as the ability to rank your visitors to help with

follow up. Premier Virtual also offers all Organizations, post-event

_ reports. Please make sure to engage with your visitors.
ick Register

Event ends in

99+ @ 05 : 45 @ 19

DAYS HRS. MINS. SECS.

Schedule

DATE TIME TITLE
Sep07 02:00pm LIVE
Sep 30 06:00pm CLOSING



Registeras an
Organization

On the Authentication screen:

Select Register as an
Organization.

Enter your Email, Create your
Password and Confirm
password.

Select Terms and Conditions
and then select REGISTER.

Email Address

TownCentreBarandGrill@gmail om

Password

Confirm Password

| have read the Terms and Conditions

Lastly, Hit
Register

REGISTER




Next You Will Begin The Set-Up Wizard

Dashboard > Registration Page > Organization

A very important note prior to

Premier Virtual Tutorial | )
starting the Set-Up Wizard

Hosted by Premier Virtual

If you are going through the steps
and you do not have all of the
information readily available, you
will be able to add information to
your booth after you complete the
Wizard under MY ORGANIZATION.

The most important part is to
complete all the way through the
wizard until you see “Registered To
Event” under the Registration Page
image.




Organization Setup Wizard b 4

Basic Logo About Links Recruiters  Job Postings Booth Setup  Categories

Step 1
Basic Company
Information

Please enter your Organization name and contact information

Organization Name *

TowneCentreBarandGrill@gmail.com +1 ¥ | 561-880-0089
Enter Organization Name and the
OWﬂer Of the aCCOUHt’S name and Owner First Name* Owner Last Name *
. John Smith
press continue.
(\e( © (=) .
O\N &a\'(\ Country City
(S |
United States v Fort Lauderdale
State ZIP Code
Florida v 33334

] e




Step 2
Adding Company
Logo

Click on the CHANGE button to go
to your files.

ldeal image size is 500x250 but the
upload also allows you to zoom in
and out of your image.

Images must be .jpg, .jpeg or .png
file types.

Organization Setup Wizard

Links Recruiters Job Postings  Booth Setup Categories

Please upload your organization's logo

Click Change to Select

M CHANGE
Image

Organization's logo

For best results, upload an image that is 500 x 250. If 2 larger image is uploaded, it will be downsized
appropriately while maintaining the aspect ratio, so not to distort the image. Smaller images are not
recommended.

Only image files of type .jpg, .jpeg and .png are allowed for placement in this location.

T “



Step 2
Adding Company
Logo

Once the Image is in the box, click
UPLOAD IMAGE.

Click Upload then
press continue




Step 3
Adding About Us

This step will create a tab that will
be on your booth for candidates to

learn about your company and why
they would want to work for your
organization.

This is where you get to tell
candidates why it is so great to
work for your Company!

Organization Setup Wizard

Basic Logo About Links Recruiters  Job Postings Booth Setup  Categories

0 Font v Size v Paagaphvy B U J § &

I'I

The Town Centre Bar & Grill is a neighborhood hot spot and is known for it's Game Day Specials! We have over 100 TV's for our
customers to watch their favorite teams while eating the most delicious food! We have been open and serving Town Centre since 2012

Our Employee’s love the culture we provide and the environment they get to work in. We have Full and Part-Time positions available
and ALL have healthcare options! We strive for long term employees and are proud to say we have been Ranked Top Restaurant to
work for 5 years straight!

Come join our Team and find out for yourselfl

« PREVIOUS STEP

Press Continue



Organization Setup Wizard e

Basic Logo About Links Recruiters Job Booth Setup Categories

Please add your website and any social media links you would like to appear in your booth.

Website

@ https:/towncentrebarandgrill.com

Step4 .
5 5 Facebook Add Website and
Addlng LlnkS ¢ SociaIMedita Links

Instagram

Add your Website, Social Media

Youtube
and Custom Links to your booth. =
X Twitter
Custom links are a great area for 7
VO u to Showcase ||nks d nd V|deOS Y¥ou can add custom links to your boath that will allow you to direct visitors to sit e (Ex. Youtube,
Jobs, C Culture, etc).
about your company. obs: Company Culture, €19
Link 1 Title Link 1 URL
Our Culture C‘D https://towncentrebarandgrill.com/ Culture
Link 2 Titla Link 2 URL
Benefits CD https:/ftowncentrebarandgrill. com/Benefits
Link 3 Titls Link 3 URL
Diversity CD https://towncentrebarandgrill. com/Diversity

I “ m




Step 5
Adding Users
/Recruiters

Here you will be adding additional
recruiters, if you have them, setting
their credentials and setting their
permissions/roles.

Organization Setup Wizard

Basic Logo About

Links

Recruiters  Job Postings Booth Setup  Categories

Would you like to add any additional Users? (You can add them later)

Organization Users
EMAIL
TowneCentreBarandGrill@gmail.com

Jim@towncentrebarandgrill.com

ADD NEW USER

« PREVIOUS STEP

NAME

John Smith

Jim Johnson

ROLE

Administrator

Administrator

Click Add New User



Step 5
Adding
Users/Recruiters

3 UserRoles
Administrator — Can do everything

Editor — Can make edits but not create
new users

Representative — View Only, Can
operate as a recruiter but can not make
edits

You will then need to set password or
press save, and an email will be sent to

user to set their own password.

New Recruiter

First Mame *

Jim

Email Address *

Set Role
Manually set password Set Password

Password *

Jim@TowneCentreBarandGrill.com

FERERE

[ e

Lazt Mame*

Johnson

Role

Representative

Confirm Paesword *

FERERE



Step 6 Set Up Wizard

Adding Job Vacancies
(3 Step Process)

You may add as many jobs
as you need to. After each
job is entered it will bring
you back to job Vacancies in
case you have moreto
enter.

Organization Setup Wizard

Basic Logo About Links Recruiters  Job Postings  Booth Setup
Job Postings
NAME LOCATION ACTIONS
Server Town Centre Ef, '[i[

Categories




Step 6
Adding Job
Vacancies

Enter Job name, Location, # of
positions and Estimated Salary.

Job Title —Start typing your job title
and then select a title from the list

Unique Job Title —If the Job Title
does not match your exact Job Title
for the position, you can add the
true title in the Unique title space.
This is what will appear to the job
seeker,

The Estimated Salary is optional
and allows you to add test for
Bonuses, Tips and Commissions.

New Job Posting

Information Description

Job Title

Food Safety Specialist

Unique Job Title

Unique Job Title Regional Food Quality and Safety Manager

Location(s)

Fort Lauderdale, Florida, US
Miami, Florida, US

West Palm Beach, Florida, US
Boca Raton, Florida, US

You can select multiple locations

Available Positions

1

Est. Salary

$65,000 + Bonuses

Status

Active

Press Continue

Review




Vacancies

Enter Job Description

Information Description

0 Font w  Size v~ rFomas v B U J § &

Towne Square Bar and Grill iz looking for a self- motivated and organized individual to lead our food safety programs. The Food Safety Manager i3
responsible for upholding, evelving, and improving current food safety programs. Key responsibilities include developing and maintaining a system to assure
that food safety programs adhere to Federal, State, and Customer requirements. Responsible for maintaining and implementing regulatory food safety
compliance programs, training and driving a strong food safety culture throughout the company. Proficient bi-lingual skills (Spanish/English) — reading,
writing, and speaking preferred. This is a full time position located in South Florida..

Qualifications & Requirements

Requirements listed below are representative of the knowledge, skill, and/or ability required to successfully preform the job’s essential duties and
responsibilities.

* Must be well organized, a self-starter, with the ability to take initiative to zolve i3sues as they arise and follow-through in a timely manner Be able to
make sound independent decisions based on available data.

» Excellent interpersonal communication skills, both verbal and written. Possess the ability to work with a variety of personalities in an effective manner.
» Possess the ability to multitask and prioritize in accordance with changing deadlines and priorities.

» Technical competence with food safety and quality assurance tests and checks.

» Minimum three years’ experience in the food safety field.

* Agricoltural experience in production & facility processes preferred.

s Ability to follow and give direction.

» Bilingual — Spanish / English preferred

« PREVIOUS STEP




Information Description Review

JOB HAME
=
Regional Food Quality and Safety Manager )
LOCATION

Fort Lauderdale, Florida. US, Miami, Florida. US, West Palm Beach, Florida, US. Boca Raton. Florida, US

POSITIONS AVAILABLE SALARY STATUS
1 565,000 + Bonuses active

Step 6

Towne Square Bar and Grill is locking for a self- motivated and organized individual to lead our focd safety programs. The
Food Safety Manager is responsible for uphelding, evolving, and improving current food safety pregrams. K

o responsibilities include developing and maintaining a system to assure that food safety programs adhere to Federal, Szate
and Custormer requirements. Responsible for maintaining and implementing regulatory food safety compliance programs,
training and driving 2 strong foed safety culture throughout the company. Proficient mgual skills (Spanish/English) —

reading, writing. and speaking preferred. This is a full time pesition located in South Florida..

[ ]
Qualifications & Requirements
Requirements listed below are representative of the knowledge, skill, and/or ability required to successfully preform the

job's ezzential duties and responsibilities.
Must be well organized, a self-starter, with the ability to take initiative to solve issues as they arise and
follow-through in a timely manner. Be able to make sound independent decisicns based on available data.
-

Excellent interpersonal communication skills, both wverbal and written. Possess the ability to work with a

Review and Complete.

variety of personazlities in an effective manner.

Possess the ability to muhitask and prioritize in accordance with changing deadlines and priarities.

Once you press complete it will
take you back to Job Vacancies in '

case you have more to enter, if not

press continue to move to Step /.

Minimum three years' experience in the food safety field.

Agricultural experience in production & facility processes pr
Ability to follow and give direction_

Bilingual — Spanish / English pref

Complete




Step /
Select Booth

Design and Avatar

Organization Setup Wizard

Basic Logo About Links Recruiters  Job Postings Booth Setup  Categories

To customize your booth click Edit Booth

“ Click Edit Booth for Design
EDIT BOOTH .
- Options

¢ PREVIOUS STEP




Category / Booth / Avatar / Review Booth

Choose Design from Drop

Down List Then Choose

Avataror No Avatar

Step /
Select Booth

Design and Avatar

Press Confirm BACK m




Step 8
Select Categories

In this step, if the event you are
attending has categories to
separate companies by, please
choose at least one. Please take
your time in choosing as this is
where your booth will show in
the event.

YOU WILL NOT BE REGISTERED
IF YOU DO NOT HIT THE
COMPLETE REGISTRATION
BUTTON

Organization Setup Wizard

Select at least 1 category to participate in

LOBBY

HELP DESK & INFORMATIOM CEMTER »
MORTHERMN FLORIDA
HEALTHCARE »
FOOD SERVICE & HOSPITALITY »
RETAIL & SALES »
OTHER INDUSTRIES »
SOUTHERN FLORIDA
s .
HEALTHCARE »
RETAIL & SALES »
OTHER INDUSTRIES »

Press Complete

& PREVIOUS STEP Re O IStrat|On



Congratulations!!!
Registration

Completed

Dashboard > Registration Page > Organization

Premier Virtual Tutorial

Hosted by Premier Virtual

You are NOW
Registered!

GO TO BOOTH




Dashboard > My Organization

GEMERAL USERS JOE POSTINGS BOOTHS
jordan Ambers
Administrator
ABOUT US SOCIAL MEDIA
MENU

The Town Centre Bar & Grill is a neighbarhood hot spot and is known for it's Game Day Specizls! We have over 100 TW's for

0 Dashboard ‘—7{"! our customers to watch their favarite teams while esting the most delicious food! We have been open and serving Town '@

Centre since 201 2!

o8 A I I
A Attendees GRI BAR Our Employes’s love the eutture we previde and th

available and ALL have healthcare options! We gt

wiranment they get to work in. We have Full and Part-Time positions
ve for long term employees and are proud to say we have been Ranked

Ty Events Top Restaurant to work for 5 years straight!
(& Training Come join our Team and find out for yourself!
SETTINGS

(@ My Organization ORGANIZATION NAME

£ Wy Profile Towne Centre Bar & Grill
£ My Schedule EMAIL

TowneCentreBarandGrill @gmail com

Iy STATE COUNTRY ZIF CODE
Fort Lauderdale Florida United States 33334

PHONE
+15618800089

DATE REGISTERED

Sep 28, 2021

Making modifications or additions after the Set-Up Wizard
& Schedule Set Up

Under Settings on the left side of your screen go to the Organization

Tab. Here you can edit every aspect of your booth including general
information, adding recruiters and job vacancies, booth selection and
Booth Preview in the booths section.

My Schedule allows you to set your availability during events.




March 202

MEETINGS CALENDAR _

Tuesday Wednesday
0 Edit Event

CANCEL m

Making modifications or additions after the Set-
Up Wizard

My Schedule will provide you with a calendar to add your
availability and the meetings tab will help you keep track of
your meetings.

Note: Not every event utilizes the schedule feature



MEETINGS CALENDAR

() calendar Tip!
ilability slot. DON'T SHOW THIS AGAIN

eduled meetings with attendess.

- Availzability: [l You [l Glen Bressalmo 10 minut

Wednesday Apr 19

Making modifications or additions after the Set-
Up Wizard

Select the drop-down menus to view other users
of your booths availability and to change your

meeting duration.

Note: Not every event utilizes the schedule feature

8:00 AM

8:30 AM

9:00 AM

9:30 AM

10:00 AM

10:30 AM

11:00 AM

11:30 AM

12:00 PM

12:30 PM

1:00 PM

1:30 PM

2:00 PM

2:30 PM

3:00 PM

3:30 PM

A:N0_DAA

08:00 AM - 10:00 AM Available

10:00 AM - 01:00 PM Glen Bressalmo Available

02:00 PM - 04:00 PM Available




Ongoing Event See all events

‘ Tty R Thank you for attending the Premier Virtual Tuto
l m We hope this tutorial will set you up for success for the event you will be attending
' S

Premier Virtual Tutorial/Training Event

Premier Virtual

------

admin@teampv.com

a Sep 20, 2022 @ Sep 28, 2023
09:00 am 06:00 pm

ACCESS BOOTH MANAGE EVENT

/

Making modifications or additions after the Set-
Up Wizard

When you click into Access Booth to enter the

event, you will be notified that the scheduler is
enabled in the event and the ability to view the
availability you have entered or to add your
availability if you have not done so.

Check your availability h 4

&s Event Scheduler is enabled, Attendees will be able to book a time with
you, if you have set your availability in calendar.

Event Live time:

May 02, 2023; 01:00 pm - 03:30 pm

Your availability times: _
May 02, 2023; 07:00 pm - 03:30 pm ’

UPDATE MY AVAILABILITY ACCESS BOOTH

Note: Not every event utilizes the schedule feature




éﬁ} n the Week / Day view, you can click on time cell in order to create Availability slot. DON'T SHOW THIS AGAIN
2 % " " D Chats (] Te do it faster, you can hold left mouse button and drag up and down
Thank yﬂu for attendl“g the Premier Virtual Tutorial Availability slots are used in the event 1o determine your availability for scheduled meetings with attendees.
We hope this tutorial will set you up for success for the event you will be attending TS - : o Mesting durstion
Select recruiter to show their schedule - Availability: [l You 10 minutes -
. Please select an Attendee from the list to chat ) .
E dsi in Internal chat ith Today Back Mext April 2023 Maonth Week Day Agenda
& BACK  (3) PREVIEW BOOTH vent ends in wit ‘
99+ d06h11m15s Sunday Monday Tuesday Wednesday Thursday Friday Saturday
e 01
10:00 AM - 11:00 A 11:00 AM - 12:30 P...
. sc [10:00 AM - 11:00A_|
VISITORS REGISTERED SUBMITTED RESUMES SCHEDULE Premier Virt... Premier Virt... Events Events Premier Virt... Premier Virt... Premier Virt...
Time Range
e 02 03 04 05 06 07 08
Upcoming ~ UPDATE CALENDAR 10:30 AM - 1100 A...
Premier Virt... Premier Virt.. Premier Virt.. Premier Virt... 12:00 PM - 1230 P Premier Virt... Premier Virt...
Date/Time Participants Subject Actions 09 10 11 12 12 14 15
Premier Virt... Premier Virt... Premier Viri.. Events Premier Virt... Premier Virt... Premier Virt...
You have no upcoming meetings
You can set your availability in Calendar section. 16 17 18 19 20 21 22
10:00 AM - 04:00 P... 08:00 AM - 10:00 A..
Premier Virt... Premier Virt.. Premier Virt.. - - Events Premier Virt... Premier Virt...
Rows perpage: 10 = 0-Dof0 CEZHR SR IR
23 24 25 26 27 28 29
03:00 PM - 06:00 P...
Premier Virt... Premier Virt... Premier Virt.. Premier Virt... Premier Virt... Premier Virt... Premier Virt...
Message. 30
Viessage. - 01:00 PM - 03:30 P
Premier Virt... Premier Virt... Events Premier Virt... Premier Virt... Premier Virt... Premier Virt...

Making modifications or additions after the Set-
Up Wizard

While in the event you will have the ability to

update your calendar if you need to make
changes.

Note: Not every event utilizes the schedule feature




Adding Quick
Replies to your

Dashboard > My profile

GENERAL QUICK REPLIES

Quick reply messages

Cuick reply 1 text

Thank you for visiting our boath. Any questions?

Profile

Quick reply 2 text

Quick replies are short replies that

[ME you willing to do a video chat
you can enter in your profile.

These messages will be available
for you to use in your booth, and
they will be a 1 touch and the
message sends, reducing typing
time during an event.

NEW MESSAGE

Add messages and press
Save




_ [ Chats Ck 3
Thank you for attending the Premier Virtual Tutorial

We hope this tutorial will set you up for success for the event you will be attending

vvvvvvv

A | icrnal chat Please select an Attendee from the list to chat
Tem Chat with

. Event ends in A
& BACK (&> PREVIEW BOOTH Preview Booth SO AGah e AR ﬁ‘ Fred Robinson —
VISITORS REGISTERED SUBMITTED RESUME SCHEDULE W ﬁ% Sam Jackson
\ J Matt Smith
Q Search Is Veteran ~ ACTIVE EXPERIENCE Y Ty Y >
Experience Location Actions @ Randy Smith
Josh Jackson
S Jack Jovbseeker; Customer Service Manager Fort Lauderdale, Florida L. B i® ﬁ& '
® JackJobseeker@Gmail.com
& Shawn Smith
Rows per page: 10 - 1-1 of 1 o
& Eric Boyd
= Rob Jackson
D Jack Jobseeker

Send a Message it

RECFU ite r B OOth TO u r The Registered tabwill allow youto viewall the registered

Onceinyour recruiter booth, this is where you will remainfor attendee profiles and the opportunity to invite them to your

the duration of the event. You will seevisitors enter in the booth. ( notall events will have this feature)
visitor column. You can click on the attendee’s name, and this The Submitted Resumes tab allows youto view all attendees

allow you to text chat with your visitor. that have submitted their resumes to your jobs.

The blue Active button will list all current visitors in your booth,
when you click on the active button, thisthen turns to Show All,
which shows you all the visitors that have come to your booth.

The Schedule tabwill listall your scheduled interviews for
thedayandallowyouto jointhem




Video, Attendee
Profile View and
Settings

Each recruiter will have access to
video chat. There will be an option
for one-on-one video or video
conference.

If you click on the person icon, this
will take you into the attendee’s
profile.

The gear wheel will allow you to
add additional Quick Reply
Messages from your booth.

[J Chats

MY CHATS SHOW ALL

O @

Internal chat

Jack Jobseeker

Jack Jobseeker

James Smith

James Jobseeker

Glen TeamPV

Jack Jobseeker

® ; m »p John Smith

Jan 28, 2022

Thank you for visiting our booth. Any

questions for us?
12:34 pm

Are you willing to do a video chat?
12:38 pm

Today

é Jack Jobseeker
hELLO

2:13 pm

Hello | will be with you in just a few

minutes. Thank you for your patience!
12:14 pm

Are you willing to do a video chat?
12:18 pm

SELECT PRESET MESSAGE A

Message...




Select conference type Select time

Group call Presentation

Allows multiple ani : e users "Webinar" style. Only presenters are visible and ha
participate in : ability to € n.
other, text chat and shar

SELECT SELECT

Video Conference

Select group call or presentation.



Select conference type Select time

Allows multiple organizati
participate in a group vi
other, text chat and sh

SELECTED

”

Select attendees

Presentation

"Webinar" style. Only pres

the ability to share th

SELECT

Video Conference

Group video allows multiple attendees and users of
the organizations to participate in group video. All
users can see each other, text chat, and share
screen.

ible and have




Video Conference

Select when the group call will take place.



Select conference type Select time

Select conference start and end dates

) 04:00 PM

) 04:30 PM

CANCEL m DELETE

Video Conference

When you select to schedule a group call for the
future, you can only choose times you have
provided in your schedule.



o [ 2J ©

Select conference type Select time Select presenters Select amendees

Q Type to search

SELECT ALL
o] Justin Grey ‘
~
©  Jake Thomas
M
O  Scott Jackson
—
©  John O'Mally
[
©  Jared Smith
~
& BACK

Video Conference

Select users of your booth to be presentersin your

group call if you'd like, it is not mandatory, then
select Next.

5 person:

9]
ﬁ

Jo | Jo  Jo

Jo

4 BACK

o © ©

Select conference type Select time Select presenters

s selected:

Jared Smith
John O'Mally
Scott Jackson
Jake Thomas

Justin Grey

Select attendees




X
@ (2 o @
Select conference type Select time Select presenters Select attendees
24 persons selected
9 Jack Stanford X
9, Eric Boyd X
rg' Shawn Smith b4
Eel Josh Jackson X
el Rob Jackson X
O, Randy Smith X
O Matt Smith X
rg' Sam Jackson >
el Fred Robinson X
el Sara Jackson X
9 GlenBressalmo X
O~ SaraFoster b4
« BACK

Video Conference

Select attendees to join then click schedule or start.




Live video active

Hello Everyone

hello!

Enter your message here

O Toggle Video
Microphone

n Camera
Group chat

@ Leave conference

oS 2
(Good Aiternoon a B

v

0/160 characters




Video Conference

Select attendees to join then click schedule or start.



Choose what to share 2 $ g
Live video active ey X

app.premiervirtual.com wants to share the contents of your screen.

Entire Screen Window Chrome Tab

Live video active _ - x
. e
ey
Screen 1 Screen 2 Hello Steve
o THE EASIEST WAY TO HOST VIRTUAL
CAREER FAIRS AND ONLINE HIRING

Good afternoon!!!! EVENTS

Good afternoon!!!!

< Capterra fricey (5 /crown

Enter your message here
Enter your message here

0/160 characters| 0/160 characters

® ¢ »m R e @A 2 = [© © ¢ m KR 6 I &2 =2 [

B Toggle video E View joined attendees
Microphone Add participants

S} Group chat

@ Leave conference




After Event
Reports

After the event, go to your
dashboard and
click MANAGE EVENT.

Here you will find a tab for your
reports.

We offer 3 reports to companies,

Visitor Log, Chat Log and Resumes.

Click on the report and then click
generate.

Glen Bressalmo
Administrator

1ENU

f Dashboard

Q) Attendees

¥ Events

2 Training
ETTINGS

th My Organization

§ob My Profile

Dashboard > EventsList > Event

DETAILS ATTENDEES

REPORT TYPE

Select which report types you wish to
generate.

@® Visitors

List attendees in the event.

(O Chats

List chat messages in the event

() Resumes

List every jobseeker that applied to any
organization's offer in the event.

GENERATE REPORT

® TOREG. PAGE [l ® ACCESS BOOTH

REPORTS

GENERATED REPORTS

TYPE DATE ACTION

Get started by selecting a report you wish to
generate.



Recruiter Best Practices

Tips to help you have a successful event

Review
Finalize Booth

Prepare Team

Quick Replies

Internal Chat
Review Attendee Profile
Be Patient

Utilize

* Review training videos in the training tab of your dashboard to ensure you are ready
for your event.

e Finalize and review your booth and job vacancies

® Prepare your recruiters and team with any training videos and team plans for the
event. Signin early and remain in your booth during the event

e Add and use your Quick Reply Messages

e Utilize your Internal Chat to talk with your team during the event.

 Take time to review the candidate's profile by clicking on the personicon at the top
of your chatbox. Take a minute to disposition your candidate once you are done
speaking with them

e |f a candidate does not respond right away, remember they are reading your
companies Bio and Job Vacancies. Be patient as it may take them time to respond.

e Utilize your reports found in the Manage Event for follow up with your potential
candidates.



p  Premier

VIRTUAL
isa

Top Virtual
Career Fair Software

200§ Sl mon
SelectSoftware
Reviews

Have a GREAT Event and
Good Luck from The
Premier Virtual Team!!!

s 3
>
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