
NAME 	Email | Phone Number
	LinkedIn URL (customized) | City, State Zip

TARGET JOB TITLE
[Job title] with [total #] years’ experience [doing what, general impact] for [kinds of employers you’ve worked for—company type and size, # clients, $ budget or revenue, product/service type] in [industry or industries].

EXPERIENCE
Employer | City, State 	Start Date – End Date
[Employer Name] is a [employer description]. With [# staff] [locations e.g. across # offices, operating in # countries, etc.], [Employer Name] [Does what? Quantify when possible].
Job Title | Start Date – End Date
Promoted to [job title] [Why? E.g. during acquisition, after exceeding performance metrics 2 years in a row, etc.]. Led team of [#] direct reports and [#] indirect reports. Managed [#] departments—[department names]—with combined budgets of [$]. [Action verb] [primary responsibilities].
· Impact Statement
· Impact Statement
· Impact Statement
· Impact Statement
· Impact Statement
Job Title | Start Date – End Date
Hired to [meet what need?]. Led team of [#] direct reports and [#] indirect reports. Managed [#] departments—[department names]—with combined budgets of [$]. [Action verb] [primary responsibilities].
· Impact Statement
· Impact Statement
· Impact Statement
· Impact Statement
· Impact Statement
Employer | City, State 	Start Date – End Date
Job Title | Start Date – End Date
Worked for [employer description—may include company type, # clients, $ budget, product/service type]. [Action verb] [primary responsibilities].
· Impact Statement
· Impact Statement
· Impact Statement
· Impact Statement
· Impact Statement

ADDITIONAL EXPERIENCE
Job Title | Employer Name, City, State
Job Title | Employer Name, City, State
Job Title | Employer Name, City, State

LICENSES & CERTIFICATIONS
Name of License or Certification, Name of Certifying Institution | Certification Year and/or Expiration Year

TRAINING & PROFESSIONAL DEVELOPMENT
Name of Training, Name of Training Organization | Year

EDUCATION
Name of Degree, Name of College/University | City, State

VOLUNTEER EXPERIENCE
Title, Name of Organization | City, State

HONORS & AWARDS
Name of Honor/Award, Name of Awarding Institution | Year

PUBLICATIONS
Journal Name | Date
Author Name(s), “Publication Name” WEBLINK

SKILLS
	Hard skills only
	Hard skills only
	Hard skills only



SKILLS
Category: Hard skills only, list format with commas in between
Category: Hard skills only, list format with commas in between
Category: Hard skills only, list format with commas in between
Category: Hard skills only, list format with commas in between

LANGUAGES
Language 1 (level, e.g. native) | Language 2 (level, e.g. fluent)
