MEDICAL ASSISTANT
Boston Pedorthic Associates - Brighton, MA (Part-Time)

Position Summary
Seeking an entry-level Medical Assistant to provide direct patient care fitting therapeutic footwear under pedorthic supervision. This flexible, part-time position is ideal for stay-at-home parents, career changers, fitness professionals, or healthcare workers seeking meaningful work. The ideal candidate will pursue ABC Certified Fitter-Therapeutic Shoes (CFts) certification within 12-18 months. This is a clinical role that combines patient care and education, skilled handwork, and practice management.
Boston Pedorthic will provide you with comprehensive on-the-job training and cover the full cost of ABC certification training and examination. This position offers a pathway toward becoming an ABC Certified Pedorthist (C.Ped.) if that becomes something you would like to pursue.
Key Responsibilities
· Conduct patient assessments and fit therapeutic footwear for patients with diabetes, arthritis, and mobility conditions 
· Educate patients on proper foot care, shoe use, and prevention of complications 
· Perform precision orthotic modifications using bench grinder, adhesives, and hand tools 
· Maintain comprehensive patient documentation 
· Manage shoe inventory 
· Manage appointment scheduling to optimize patient flow 
· Support pedorthist in serving more patients efficiently 
Pedorthics is…

an allied medical specialty 
focused on using footwear 
to improve foot health and mobility. 

We help patients with diabetes, foot pain, sports performance challenges -  and more.

To improve mobility, reduce pain, 
and enhance quality of life.

Required Qualifications
· Strong communication and documentation skills 
· Basic math skills, including the ability to calculate percentages 
· Ability to work with medically complex populations 
· Physical ability to kneel, bend, lift 25 lbs, and perform precision hand work 
· Energetic, positive attitude with stamina for active patient care 
· Keyboarding and computer proficiency for electronic medical records 
· High school diploma or GED (associate's/bachelor's appreciated) 
· Commitment to obtaining ABC CFts certification (we cover training course + exam costs; 250 clinical hours provided on-the-job) 


Preferred Qualifications
· Healthcare, footwear retail, or customer service experience 

Not Required, But Helpful
· Background in fitness, personal training, athletic training, or sports medicine a plus
· Knowledge of foot anatomy, biomechanics and foot pathologies 
· Experience with elderly or adult diabetic populations 
· Bilingual skills appreciated 
What We Offer
· Flexible part-time hours. 16-20 hours expected.  Potential for additional hours.  
· Full on-the-job training with experienced board-certified pedorthists 
· Complete financial support for ABC CFts certification (training + exam) 
· Career pathway toward ABC Certified Pedorthist (C.Ped.) credential 
· Meaningful work helping patients live fully on their feet 
· Supportive team environment 
· $18-20 hourly rate 
About Our Patient Community
We serve a diverse patient population and welcome candidates from all backgrounds who share our commitment to providing culturally sensitive care.
To Apply
Send cover letter and resume to: info@bostonpedorthic.com
Boston Pedorthic Associates is an equal opportunity employer committed to building a diverse team that reflects the communities we serve.

