JaMa Professional Cleaning 
FRACTIONAL GOVERNMENT PROPOSAL WRITER
Hours: Contract/project-based, remote with occasional meetings
About the Role
We are seeking a fractional Government Proposal Writer experienced in municipal, state, and federal bids. This person will produce compliant, competitive proposals for cleaning and facilities contracts.
Responsibilities
· Review RFP/RFQ/IFB documents.
· Write compliant proposals, including technical narratives, pricing forms, and company qualifications.
· Assist with SAM.gov registrations, renewals, and certifications.
· Build proposal templates and reusable content.
· Maintain proposal calendar and deadlines.
· Communicate clearly with the owner and team.
Requirements
· Proven government proposal experience.
· Strong writing and editing skills.
· Familiarity with procurement terms (RFP, RFQ, IFB, SOW).
· Deadline-driven and trustworthy.
· Cleaning industry bid experience is a plus.
Schedule & Compensation
· Fractional/contract role.
· Paid per project or hourly.

To Apply: Send your resume and cover letter to info@jamapro.com and call the office to schedule a phone screening 617.899.4389. 

 

